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Please return this form no later than 30 days prior to presentation date.

Speaker Information:

	Name
	

	Title
	

	Company
	

	Mailing Address
	

	City, State ZIP
	

	Telephone
	

	Fax
	

	Email
	

	Website / URL
	


Proposed Presentation Title:  

Preferred Presentation Date: 
Learning Objective: The following Learning Objective and Presentation Description will be used in the selection of presenters and may be used in STF promotional materials.
Provide a one sentence primary learning objective for your presentation.  Please do not give bullet points, multiple objectives joined by semi-colons, or several sentences.
In 100 words or less, provide a summary of your presentation content.

If you are selected to present, the description submitted below will be used in promotional material and on the STF website. (Note: STF reserves the right to edit and/or reduce your title & description for program clarity.)
Background/Expertise in presenting topic: (Speaker bio–50 words or less)
Will you have handouts for the meeting?        Yes: _____     No: _____

   NOTE: please bring 50 copies of handouts to presentation
Will your presentation be available for online posting/download after the meeting?         Yes: _____     No: _____

If so, what format: __________________________________________
Please list all audio visual equipment you will be using and check if you need STF to provide. Please note that STF has limited equipment available for use.

_____________________________________________  Need STF to Provide: ______
_____________________________________________  Need STF to Provide: ______
_____________________________________________  Need STF to Provide: ______
Please email a high resolution (300 dpi minimum) photo or graphic we may use in promotion (space permitting).
Terms of Engagement
STF requires each presenter to adhere to the following Terms of Engagement prior to and during the conference.
· To meet all deadlines.

· To recognize that your presentation is an opportunity to share information and not a showcase for promotion of your business, practice, services or products.

· To refrain from selling your products or services in your presentation – you may talk about this at the end of your presentation.

By my signature below, I, ___________________________________ declare that I have read the STF Terms of Engagement and agree to abide by it. 
(Please type your name for signature.)

Signature: _________________________________________________________

Date: ________________   Email: ______________________________________







